
JOB DESCRIPTION AND QUALIFICATIONS

The position of Region Collegiate Representative (RCR) is an outstanding opportunity to interact with professional women, while developing leadership attributes.  The RCR is responsible to represent area collegiate members’ interests among national leaders.  The RCR will improve valuable skills necessary for the professional workplace, including communication, organization, team building, and facilitation.

The Qualification for RCR are:

· Member of SWE for at least 2 years and in good standings

· Be a collegiate member during term (grad or undergrad)

· Good Academic Standing 

The qualities of an RCR are:

· Dedicated to SWE

· Have good communication skills

· Organized

· Able to be flexible as SWE structure changes  

· Desire to do the job

· General knowledge of SWE

· Interest in Society work

· Able to commit time

· Able to travel

· Desire to pursue leadership skills 

DUTIES AND RESPONSIBILITIES

The duties for Regions with one RCR are:

· Official term is based on the fiscal year (July 1 – June 30)

· Communicate to the region leadership as the collegiate member’s voice on the Region Council.

· Attend the National Conference. 

· Facilitate Region Collegiate Meeting at the National Conference. (Recommend split presentation with RCCE)

· Set Region Collegiate Meeting Agenda (with Governor, RCR/ RCCE Coordinator, and RCR/RCCE Coordinator Elect input)

· Attend the annual meeting 

· Start soliciting RCR and RCCE Candidates for next fiscal year

· Attend Region Conference

· Facilitate Region Collegiate Meeting at the Regional Conference (Recommend split presentation with RCCE)

· Set Region Collegiate Meeting Agenda (with Governor, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect input)

· RCR/RCCE Elections

· Solicit RCR and RCCE Candidates for next fiscal year

· Send separate email to section presidents or all collegiate leadership

· Assist SWE Headquarters as needed through election process

· Submit 3 reports to the Region Governor and RCR/RCCE Coordinator (for SWE Board of Directors meeting) after collecting reports from collegiate sections in region

· Maintain contact (preferably monthly) with the Governor, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect

· Maintain contact with the RCCE and RCS
· Serve on the Region Collegiate Team 

· Communicate information from SWE committees and national officers to collegiate sections

· Communicate with other RCRs and RCR Coordinator about Society business

· Communicate with RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect about collegiate members’ strategic role in the society (RCRs are not part of CIC, the Coordinator and Coordinator Elect have a dotted line to CIC)

· Mentor Region Collegiate Communications Editor (RCCE) as alternate RCR

· Provide input to RCCE for Region Collegiate Communications

· Make sure collegiate interests are addressed in region conference offerings 
· Transition duties to new RCR

The duties for regions with two RCR’s are:

· Official term is based on the fiscal year (July 1 – June 30)

· Both communicate to the region leadership as the collegiate member’s voice on the Region Council.

· Each RCR will be responsible for no less than 40% of the collegiate sections within the region.  (Sections will be split by the Governor and communicated with the RCRs and sections no later than June 30th of the previous fiscal year.  Sections need to be notified no later than August 15th which RCR they send reports and other information to.  Sections should be encouraged to copy both RCRs on questions and issues, and only use assigned RCR for reports.  Possible ways to split sections include by size, established/developing, geographic location, number, etc.  Various models can be discussed with the RCR/RCCE Coordinator and Coordinator Elect. Other task that can be split between the RCRs include e-blast, working section trends with membership report and CLCs, working with RCCE to identify sections doing things worthy of articles in blog, etc

· Each RCR will attend the National Conference. 

· One or both facilitate Region Collegiate Meeting at the National Conference. (Recommendation is they split the presentation between each other and RCCE)

· Set Region Collegiate Meeting Agenda (with Governor & RCR/RCCE Coordinator and Coordinator Elect input)

· Attend the annual meeting 

· Start soliciting RCR and RCCE Candidates for next fiscal year

· Attend Region Conference

· One or both facilitate Region Collegiate Meeting at the Regional Conference (Recommendation is they split the presentation between each other and RCCE)

· Set Region Collegiate Meeting Agenda (with Governor, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect input)

· RCR/RCCE Elections

· Both Solicit RCR and RCCE Candidates for next fiscal year

· Send separate email to section presidents or all collegiate leadership

· Assist SWE Headquarters as needed through election process

· Each submit 3 reports to the Region Governor and RCR/RCCE Coordinator (for SWE Board of Directors meeting) after collecting reports from their collegiate sections in region

· Each maintain contact (preferably monthly) with the Governor, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect

· Maintain contact with the other RCR, RCCE, and RCS

· Serve on the Region Collegiate Team 

· Work together to communicate information from SWE committees and national officers to collegiate sections reporting to each.

· Communicate with other RCRs, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect about society business

· Each communicate with RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect about collegiate members’ strategic role in the society (RCRs are not part of CIC, the Coordinator and Coordinator Elect have a dotted line to CIC)

· Both mentor Region Collegiate Communications Editor (RCCE) as alternate RCR

· Each provide input to RCCE for Region Collegiate Communications

· Both make sure collegiate interests are addressed in region conference offerings 
· Both Transition duties to new RCR(s)

JOB DESCRIPTION AND QUALIFICATIONS

The position of Region Collegiate Communications Editor is an outstanding opportunity to interact with professional women, while developing leadership attributes.  The RCCE is responsible for owning and maintaining the Region Collegiate Blog located at regionX.wordpress.com, where X is the letter of your region.    The RCCE will improve valuable skills necessary for the professional workplace, including communication, organization, team building, and facilitation.
The Qualification for RCCE are:

· Member of SWE for at least 1-2 years and in good standings

· Be a collegiate member during term (grad or undergrad)

· Good Academic Standing 

The qualities of an RCCE are:

· Dedicated to SWE

· Have good communication skills

· Organized

· Able to be flexible as SWE structure changes  

· Desire to do the job

· General knowledge of SWE

· Interest in Society work

· Able to commit time

· Able to travel

· Desire to pursue leadership skills

· Some knowledge or interest in Blogs 

DUTIES AND RESPONSIBILITIES

The duties for Regions with one RCCE are:

· Official term is based on the fiscal year (July 1 – June 30)

· Communicate to the region and national society as the collegiate member’s voice in SWE

· Attend the National Conference. 

· Assist with Facilitating the Region Collegiate Meeting at the National Conference. 

· Attend the annual meeting (Highly recommended)

· Start soliciting RCR and RCCE Candidates for next fiscal year

· Attend Region Conference

· Assist with Facilitating the Region Collegiate Meeting at the Regional Conference (Recommend split presentation with RCR)

· Maintain Region Collegiate Blog 

· Encourage and help Governor and RCR write two posts for the blog per year.

· Maintain monthly “Hot Topics” which are provided by RCR/RCCE Coordinator based on suggestions from RCCEs, RCRs, and Governor.  Topics include but not limited to:

· Fundraising

· Membership

· Upcoming Events

· Section Topics

· Conference

· Rewarding Members

· Recruiting

· Edit and post section updates. (Encourage sections to send updates twice a year.)

· RCR/RCCE Elections

· Solicit RCR and RCCE Candidates for next fiscal year

· Assist with the election process at Regional Conference

· Submit 3 reports to the Region Governor and RCR/RCCE Coordinator (for SWE Board of Directors meeting) 

· Maintain contact (preferably at least monthly) with the Governor, RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect

· Maintain contact with the RCR(s) and RCS
· Serve on the Region Collegiate Team (keep minutes for the team, provide input on newsletter/blog articles, get ideas for newsletter/blog articles)

· Communicate with other RCCEs and RCR/RCCE Coordinator and Coordinator Elect about society business

· Communicate with RCR/RCCE Coordinator and RCR/RCCE Coordinator Elect about collegiate members’ strategic role in the society

· Make sure collegiate interests are addressed in region conference offerings 

· Transition duties to new RCCE
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